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from: Luisa Patrick, Director of Human Resources
To: Geraldo Gonzales, Vice President, Operations
subject: Dress code change during move

Dear Geraldo,

As you know, over the next couple of weeks, we will be cleaning out our offices and"
packing them up. Because this will be a fairly labor-intensive process, employees
are asking that the dress code be modified. .

Normally, our dress code is business casual, and jeans-are permitted only on Fridays.
However, during the moving process, it seems reasonable to permit jeans on a

daily basis. Employees will be more comfortable and productive during the move

if they are not concerned about damaging their nicer attire. Once the move has
been completed, we would return to our usual dress code.

Please let me know whether you approve this temporary chenge in policy.
Thank you, '

Luisa





